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1. OcHOBHBIE IOHATHSHA

IIpodeccHoHaIbHAS ITHKA — COBOKYIHOCTh MOPAIbHBIX MPHUHIUIIOB, IPABHII H HOPM
ci1yxeOHOro NOBEICHMS.

PyxkoBoauTesH — 3aBeyIOIIMH, 3aMECTUTENH 3aBEAYIONIEr0, OTBETCTBEHHBLIH 3a
MPOTUBOJACHCTBHE KOPPYIILIHH.

Umuax yupexaeHus — obpa3 yupexaeHus, CHOPMHPOBABIIHICS B CO3HAHHH €Ero
pyKoBOAMTEJIEH M PANOBBIX PaOOTHHMKOB, a TAKKe JIIOJIeH, He BXOJMAIIHMX B YHCIIO paOOTHHKOB,
BBUIEJISIOIIUH LIEHHOCTHEIE XapaKTEPUCTHKH YUPEXKJISHHUS H OKa3bIBAIONIHH BO3AEHCTBHE HA €ro
BOCIIPHSATHE.

UMymecTBo y4pexJeHHsi — OCHOBHBbIE CPEICTBA, MaTE€pHAIbHBIE M HEMaTEpHaIbHBIC
akTHBblL, pabouee oOOpylOBaHHE M MHBEHTaph, CKJIAJACKOE HMMYIIECTBO, JEHEKHBIE CPEICTBA.
npoyne (PUHAHCOBBIE AKTHBBI M J000E Jpyroe HMMYINECTBO, KOTOPOE B COOTBETCTBHH C
3aKOHOIATENLCTBOM Poccuiickol Menepannu ABIseTCs 00BEKTOM COOCTBEHHOCTH YUPEKIECHMSI.

KopnoparHBHBIH IyX — 00l1iee KOpriopaTHBHOE «1», COBOKYITHOCTh JYXOBHEIX CBOHCTB H
GyHKIMHA, CONPOBOXKJAIOIIHX JAEATEIBHOCTh YUYPEXKICHHS, HIEH, LEHHOCTH., MOTHBEI,
CTPEMJIEHHS, OXKHJIaHHS, CaMOYyBCTBHS, KOTOPEIMH YIIPaBIISETCA NOBEJIEHHE ero pabOTHHKOB H
o0yciaB/IMBa€TCd COTPYAHHYECTBO B OJHOM KOJUIEKTHBHOH pabore. KopnopaTuBHBIH Iyx
OTpakaeT HEYK/IOHHOE JKellaHHE paOOTHHKOB YYPEKACHHS NOCTHYb €IMHOMN LIENTH. CTPEMIIEHHE K
o0LIEMY yCHIEXY.

KoH(IHKT HHTEpecoB — HECOBNAJCHHE NO3UIIMH PYKOBOJAUTENEH H APYIrHX pabOTHHKOB
YUPEKIEHHS C Er0 HEIAMH, CTPEMIIEHHE K IPOTHBOIIOJIOKHBIM 1IEJISM.

KopnopaTHBHBIH CTHIbL — YCTOHYHMBAsS COBOKYNHOCTH NPHMEHSAEMBIX YUYPEKICHHEM
cBOe0Opa3sHbIX CIIOCOOOB H MPHEMOB BO3JEHCTBUS HA COTPYIHHUKOB W 00IecTBeHHOCTE. [[enbio
KOPIIOpAaTHBHOI'O CTHIIA SABJIAETCS (hopMHpOBaHHE [OJIOXKHUTEIBHOTO MMHDKA,
obecrieuyrBaroLIEro HEIIOBTOPUMOCTE H Y3HABAEMOCTh YUPEKICHHA.

Penyranus y4ypexkiaeHHs — CJOXHBIIEeCS MHEHHME O JIOCTOMHCTBAX M HENOCTATKaX
YYpekJICHHUsA, OCHOBAaHHOE€ Ha MPEAIIECTBYIOINIEM 3HaHHH 00 ero paborte, Ka4yecTBe
NpeIOCTaBIAEMBIX YCIYT, IOBEAeHHH paOOTHHKOB.

IlaprHep — [OpHIMYECKOE MM (HU3HYECKOE JIMIIO, SBISIONIEECSs BPEMEHHEBIM
COY4YaCTHHKOM I1I0 OIIPEJIEICHHOM OllepaluH, CAENKe.

2. O0mue moJIoxKeHu

2.1. Kozmekc 3THKH M ciayxebHoro noseneHus pabotHukoB (manee — Kopekc) kpaeBoro
rOCyJJapCTBEHHOI0  aBTOHOMHOI'O  YYPEXIAEHHUS  JIONOJHUTEIBHOr0  mpodeCCHOHAILHOIO
obpaszoBanus «KpacHOApCKHH KpaeBOW Hay4HO-y4eOHBIH LEHTP KaJpoB KYJIbTYPhD» (laiee —
Yupexienue) pazpadoTtad B cOOTBeTCTBHH ¢ PenepanbHbIM 3aKOHOM OT 25.12.2008 No 273-®3
«O mpoTHBOIEHCTBHH Koppynuuu», TpynoBeiM koaekcoM Poccuiickoi ®enepanuu, YcraBom
YupexJieHHS.

2.2. Hacroammii Kopgekc onpeaenser 6a30Bble 3THYECKHE OCHOBBI J€SATEBHOCTH
pabOOTHHKOB YUYpEKICHHS: yCTaHABJIMBAET NMPHHIUMIBLI M HOPMBI TIOBeJIeHHWs pabOTHHKOB Ha
paboyeM MecTe, OIpeleNnseT IpaBujia B3aUMOOTHOIICHHH B KOJUIEKTHBE, a TaKkKe
B3aHMOOTHOIIIEHHH paDOTHHKOB C OpraHaMH BJIACTH, IOPHAHYECKHMMH U (PU3HYECKIMH JIMLIAMH.

2.3. Hacrosmmii Konekc paspaboran ¢ yderoM Ielei, MHCCHM M KOPIIOPATHBHBIX
[IEHHOCTEH YUpEeKICHHUs, U OOMENPHHATEIM MOPaJIbHO- 3THYECKHM HOpPMaM.

2.4. OCHOBHBIMH KOPIOPAaTUBHBIMH IIEHHOCTSAMH YYPEXKICHUS ABJISIOTCH:

obecrieyeHHuE BBICOKOI0 Ka4eCcTBa OKa3bIBAeMbIX YCIIYT;

NOCTOAHHBIN TTOMCK IIYTEH NOBBIILCHHA 3()(OEKTHBHOCTH OKa3bIBAEMBIX YCIIYT;

o0lLIeYeIoOBeYeCKas BbICOKAA rpaKaHcKas Mo3HIIHs;

YBaXKUTEJIbHOE U Oepe)xHoe OTHOLIEHHE K JINYHOCTH;

CcOoLHaIbHAs OTBETCTBEHHOCTH Mepes 00I1ecTBOM.
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2.5. Hacroammii Koaekc ciryKuT clegyromuM OCHOBHBIM LEJIAM:

MOBLILIEHHE JIOBEPHUS IpaxKaaH K YUpexKIeHHIO;

yCTaHOBJIEHHE H 0000I€eHHE HPaBCTBEHHO-ITHYECKUX HOPM JEATEIbHOCTH PabOTHHKOB H
HX IpO(PECCHOHAIBHOIO IIOBEJCHHA IS JOOCTOMHOIO OCYIIECTBJIEHHS HMH CBOEH
npo(ecCHOHANBLHON NEeATENIbHOCTH U MOBBIEHUS 2(P(PEKTHBHOCTH BBINOJIHEHHS JOJHKHOCTHBIX
00s13aHHOCTEH ;

COJICHCTBHE YKPEIUICHHIO aBTOPHTETAa M OODECHNEYEHHIO €OUHBIX HOPM TOBEJCHHSA
pabOTHUKOB YYpeKICHHS;

CO3JlaHHEe KYJIBTYpPhl Y4YpeXKIeHHA, OCHOBAaHHOM Ha JIOBEPHH, OTBETCTBEHHOCTH M
CIIPABEIJIMBOCTH.

2.6. Kaxplii paOoTHHK Y4ypekaeHHs, CTAHOBICH YWIEHOM TPY/JIOBOI0 KOJUIEKTHBA, JIOJKEH
ONMPATBCA B CBOCH NEATENBHOCTH HAa KOPINOPATHBHBIE HOPMbI M LIEHHOCTH, 3a()MKCHPOBaHHEIE
BO BHYTPEHHHMX HOPMATHBHEIX JIOKYMEHTAaX, B T.4. B HacTogmeM Konekce.

2.7. Kaxneiii paOOTHHK YUpexIeHHs NO/DKEH NPHHUMATh BCe HEOOXOIMMBIE MEpHI I
coOmoneHud nonoxeHud Hacrogmero Kogekca.

3. IIpHHIHNBI H HeJH NPodecCHOHAIBHOH AeHTEeIbHOCTH YUpeKIeHH

3.1. KomnextuB YdpexaeHHs NOPOKUT CBOEH [eNIOBOM penyTrauueil M NpuiaraeT Bce
YCHJIHUS JJ1 HENIPECTAHHOTIO MOATBEPKAEHHUA CBOEro J00pOro HMEeHH JeIaMH.

3.2. KoiektuB VYUpexJ€HHA CTPEMHTCS HE JONYCKaTh OJTHYECKHE HapyIICHH,
IpOTHUBOpeYallue HopMaM Hactosmero Kojaekca.

3.3. KounexktuB VYvupexaeHHs BHAMT OCHOBY JIOCTH)KEHHS LEJ€d B IOCTOSHHOM
MOBBIIIEHHHA KayecTBa pabOThl, HENpPeCTaHHOM COBEPHICHCTBOBAHHH MPO(dECCHOHATBHBIX
3HaHHH W NIpo(eCCHOHAIBHOI0 POCTA.

3.4. KomrektuB YupexaeHuss CTpPOMT CBOKO paboTy Ha [OOBepUH K pabOTHHMKaM,
BOCINIMTAHHUH YyBCTBA 3allMILEHHOCTH U 3a00THI YUpPEXKIECHHUSI O HHX.

4. ITHKa U o0mMMe NPABHJIA NPAKTHYECKOH JAeATEeIbHOCTH

4.1. B cBoeil nesaTelbHOCTH pabOTHUKH YUpeKIeHHs NOJDKHEL

HEYKOCHHTEJIBHO  CcOOMIOaTh  rOCYyJapCTBEHHYI0 M TPYAOBYIO  JIMCIHUIUIHHY:
100pOCOBECTHO, OECITPUCTPACTHO U KAYECTBEHHO HCHOJIHATE CBOH CIyKeOHBIe 0053aHHOCTH;

3(p(PEKTHBHO UCIIOIL30BaTh CBOE paboyee BpeMs:

[IPOTHBOCTOATH MIPOABJIECHHAM KOPPYIILIHH;

MCKJIFOYaTh NEHCTBHA, CBS3aHHBIE C BIHAHHEM KaKHUX-THOO JIMYHBIX, HMYIIECTBEHHBIX
((hHHAHCOBBIX) H HHBIX HHTEPECOB, MPENATCTBYIOUIMX I00POCOBECTHOMY HCIIOJIHEHHIO HMMH
JNOJIKHOCTHBIX 00s13aHHOCTEI;

YBEIOMJIATE TNPEACTAaBHTE/Is HaHMMaTens (paboroparens), OprasHbl IPOKYpPaTyphl HIH
Apyrue rocyJaapCTBEHHBIE opraHbl 000 Bcex ciydasx oOpalleHHs Kakux-Tu0o JHIl B ILEIsSX
CKJIOHEHHA K COBEPIICHHIO KOPPYIIIHOHHBIX IpaBOHAPYIIICHHI;

He JOIyCKaTh HCIIO/Ib30BaHHA CIIYKeOHOH HMHGOpPMAlMH B KOPBICTHBIX H HHBIX JIMYHBIX
LEeJIAX:

HE JIONYCKaTh (PAKTOB NPHHATHSA INOJApPKOB HIH YCIYT OT (HU3HYECKHX U FOPHIAHYECKHX
JIUIL] B CBA3H C MCIIOJIHEHHEM (DYHKIHOHAIBHBIX 00sS3aHHOCTEIH

CBOMM OTHOIIEHHEM K Jely ¥ JIMYHBIM [OBEJEHHEM CIIOCOOCTBOBATE CO3/IaHUIO
YCTOHYHMBOH H MO3HTHBHOH MOPAJIbHO-IICUXOJIOTUYECKOH 0OCTAHOBKH B KOJUIEKTHBE:

[IPH MCIIOJTHEHHH NOJKHOCTHBIX 00s3aHHOCTEH He OKa3bIBaTh NMPEAIIOYTEHHS KaKHM-THO0
npoecCCHOHANILHBIM HWJIH COLMAIBHBIM TpyNIaM H OpraHu3anusM, ObBITh HE3aBHCHMBLIMH OT
BIIMSIHUS OTJENBHBIX IPaXkIaH, IPOoQecCHOHAIBHBIX WX COLMAILHBIX IPYIIN U OpraHHu3aLHii;




coOmogaTh  HEHTPaIbHOCTh, HCK/IIOYAIONIYID  BO3MOJKHOCTBH  BJIMSIHMSLT Ha  HX
npoheCCHOHANBHYIO AEATEBHOCTh PELICHHH INOJATHYECKHX MMapTHH, WHBIX OOIIECTBEHHBIX
oOBeIMHEHHH

MpUHUMAaTh MpeJyCMOTpPEHHbIEe 3aKoHojarenbcTBOM Poccuiickoii ®enepaniid Mephl 110
HEJONYIIEHHIO BO3HHKHOBEHHS KOH()JIMKTOB MHTEPECOB H YPEryJIHPOBaHHIO BO3HHKIIMX
KOHGMJIMKTOB HHTEPECOB;

yBa)KaTh 4€CTh W JOCTOMHCTBO YEJIOBEKA M I'paXKJaHWHA HE3aBUCHMO OT MPOHUCXOXKIACHHS.,
COLIHAJILHOTO, JOJDKHOCTHOIO M HMYIIECTBEHHOIO MOJIOKEHHSA, M0JIa, packl, HAIlMOHAIBHOCTH,
S3bIKa, OTHOIINEHHS K peJIurud, yOeKneHH#, MecTa JKUTENbCTBA MM JHOOBIX HMHBIX
00CTOATENBCTB;

cobmoaars OOMIENPHHATBEIE MOPAILHO-ITHYECKHE HOPMEI, YBaXKUTEJIBHO OTHOCHUTBCH K
rocyJapcTBEHHOMY H JIPYTHM sI3BbIKaM.

5. les1oBbI€ OTHOIIEHHHA MeAy padoTHHKaAMH

5.1. JlenoBbie OTHOIIEHUS MeXy pabOTHHKAMH JIOJKHBI CTPOMTECS HA OOIIENPH3HAHHBIX
MPHHIIKIAX JEIOBOH 3THKH, TPeOyIomHuX:

npu MOOBIX oOcTOsATENBCTBAX He 00CYXJaTk M HE KPHTHKOBATh JIMYHBIE HEJOCTATKH
CBOMX KoJUIer; OOCYXKJEHMIO M KpPHUTHKE MOIYT MOJBEPrarbCs JIMIIL INPHHHUMAaEeMbBIE HMH
peIeHus U COBEpPIIaeMbIe JEHCTBHUS MPH UCIIOJHEHHH JODKHOCTHBIX 00A3aHHOCTEH:;

MpH OOCYXKIEHHUH CIIyKEOHBIX BONPOCOB MPOSBIATH TAKTHYHOCTH, JOOPOXKEIATENbHOCTh
CIep)KaHHOCTh, YMETh BHICJIYIIMBATH JIOBO/IBI coGeceIHIKa, H30eraTh HOYYHTENHHOTO TOHA;

HEe YHHIKATh M HE 3a[IeBaTh JOCTOMHCTBA paOOTHHKA, BHICKa3biBass KPUTHYECKHE 3aMeyaHHUs
B €r0 aJipec.

HE NMEepPEHOCHUTh CBOH HEraTUBHOE SMOIIMOHAJIBHOE COCTOSSHHE Ha OTHOIIEHHS C KOJUIeraMu
M HE JaBaTh IOBOJA BOCIIPHMHHMATH €r0 KaK HEYBa)XKEHHE K HHM;

OBITH BCET Ada [IYHKTYaJIbHBIM IIDH BBIIIOJIHCHHH CBOMX 005A3aTENbLCTB U ﬂDFDBDpEHHDﬂTEﬁ C
IpYrUMH pabOTHUKAMH;

B JHCKYCCHH CHEPXHMBAaTh 5SMOLIMH., [OKa3blBaTh IIPaBOTY AapryMeHTHPOBAHHO,
000CHOBAHHO, JaBas KOJUIEr€ BO3MOKHOCTE BBICKa3aTk CBOH JOBOJIBI,

IIpH COBMECTHOM BBINIOJTHEHHH IOPYYEHHS HE IPOSABIATH HECAEPKAaHHOCTH, H3JIHINHEH
TOPOIIMBOCTH H HEJONMYCTHMON MEIUIMTEIBHOCTH UCXO/d H3 TOr0, YTO TOJIBKO COIIaCOBaHHAsA H
cnaxkeHHas paboTta MokeT o0ecrneyuTs ycrex;

OKa3bIBaTh B3aUMOIIOMOIIb APYTHM pabOTHHUKAM, JEIUTECHA 3HAHHUAMH H OIBITOM;

BBIpaKaTh CBOE€ MHEHHE 110 MOBOAY paboThl CBOMX KOJUIET, HE PaCIpOCTPaHss CIUIETHH,

mobas KpuTHKa B anapec japyroro paboTHHka [J0O/DKHA OBITE OOBEKTHBHOH U
00OCHOBAHHOM.

6. [lesioBbie OTHOMIEHHS MeAKIAY PYKOBOJAHTEIAMH H NOAYHHEHHLIMH

6.1. JlenoBble OTHOLIEHUS MEXKAY PYKOBOJAUTENIEM H MOJAYHHEHHBIMH JO/DKHBEI CTPOHTEHCH
Ha NPHHIHIIAX B3aHMHOI'O YBAKCHHA H JOBCPDHA.

6.2. PykoBoauTtesv oOs13aHBbL: -

TOYHO OINpENeNATh 3amaud H 00beM CAyXeOHBIX TIOJTHOMOYHH TOAYHHEHHBIX B
COOTBETCTBHH ¢ 3aHHMacMbIMH HMH JOJDKHOCTAMH. HE O0TIaBaTb IIOAYHHCHHBIM ABHO
HEBBIITOJIHUMBIX paclopsDKeHHH W He TpeOoBaTh OT HHUX HCIOJIHEHHS MOPYYEHHH, BBIXOIALIHX
3a paMKH HX CIy)KeOHBIX 0053aHHOCTEH:

HE JONMYCKaTh IO OTHOUIEHHIO K NOAYHHEHHBIM HEODOCHOBaHHBIX OOBHHEHHWI, (paKkTOB
rpyOOCTH. YHH)KEHHUsI 4eJIOBeYeCKOro JOCTOMHCTBA, OECTaKTHOCTH;

He NOHY)XJaTh TOAYHHEHHBIX K COBEPIICHHIO NPOTHBOMNPABHBIX IPOCTYNKOB HJIH
TOCTYIKOB, HE COBMECTHMBIX C OOIIENPHUHATEIMA MOPAIbHO- STHYECKUMH HOPMaMH;



moompsATh obpaiienne paGOTHHKOB C MJIESAMH, OT3BIBAMH H JIOOBIMH MPEIOKEHUAMH H
npobiieMaMH;

BBIC/IYIIMBATh CBOEr0 IIOJYMHEHHON0 M pearupoBaTh COOTBETCTBYIOIIHM obpazoM
(COrnacHo NMOJMTHKE OTKPHITHIX JBepei). Ecim HemocpeACTBEHHbIH HAaYalbHUK HE JKEIAcT HIH
He MOJKET BBICAYIIATH CBOErO MOAYMHEHHOTO M0 HEYBAXHUTEIBHBIM MPHYMHAM, TO IMOCIEIHUH
MOKET OOPaTHTHCSA C KAITOOOH K PYKOBOJUTENO Y YpeikICHHS.

6.3. PaboTHHKH (MMOMYMHEHHBIE) JOJIKHBIL:

IpHd HEOOXOAMMOCTH OTCYTCTBHs Ha pabodeM MecTe MOJYy4YHTh Ha 3TO Pa3pellCHHE
HEIOCPEICTBEHHOTO PYKOBOIMTEIISA;

ecM PYKOBOAMTENb CHeial TOAYMHEHHOMY KPHTHYECKHME 3aMEYaHHs B IPHUCYTCTBHH
Apyrux pabOTHHKOB (Ha COBEINAHMHM, 3aCE/laHHW W Jp.). TO NaXe MPH HATHYHH Y paboTHHKa
060CHOBAHHBIX BO3pAKEHHIH, HE PEKOMEHAYETCs BCTYIIATh B OTKPBITYIO MOJIEMHKY.

7. [IpoBeaeHHe AeJIOBBIX COBEMAHMM

7.1. Tlpu mpoBeAEHHH NEJIOBBIX COBEIIAaHMH HEOOXONMMO NPHACPKUBATHCI CIEAYHOIIMX
HOPM J€JIOBOM 3THKH:

Y4aCTHMKH COBELIAHMS JO/DKHBI NpHOBITR Ha coBellanue Oe3 omo3jgaHus H
3a6J1arOBpeMEHHO 3aHSTh OTBeJEHHbIE MecTa; PabOTHHKH, MPONMYCKaroIlHe coOpaHus iU
Ona3IBIBAIOLIME Ha HUX, MOT'YT OBITh NMOABEPrHYThl JHUCIHILUTHHAPHBIM B3bICKaHHAM:

BO BpEMs COBEII[@aHHsl HEe JOMYCKAaeTCs BECTH MEPErOBOPHI, OTBJICKAIOIIHE YYaCTHHKOB H
MemiatolMe paboTe COBELIAHHS, PacCMaTpHBaTh [MOCTOPOHHHE NOKYMEHTBI HIIM 3aHHMATBCS
nejlaMHi. He OTHOCSAIIMMHCS K paboTe COBEIIaHHA;

OpraHu3aTophbl COBENIAHHA JAO/KHBI HMETH 3apaHee pa3zpaboTaHHBIH IUIaH CcOOpaHusl,
perIaMeHT, a Takke I[PedyCMOTPeTh BO3MOMKHOCTE CBOOOZHOro OOMEHa MHCHUAMH B
crelMaIbHO OTBEJACHHOE I 3TOTO BPEMS;

BCE YYAaCTHHKH COBELIaHHUs JOJDKHEI 3apaHee MOATOTOBUTECH 110 TEMATHKE COBEIIAHHA.

7.2. Tlpu ob6cykaeHHH Kakoro-nubo Bompoca CIEIyeT HMCIOIb30BaTh IPHHIIMII
KOHCTPYKTHBHOH KPHTHKH, 8 AMEHHO!

4eTKO apI'yMEHTHPOBATh CBOE BHJICHHE H Npe/UlaraTth CBOH BADHAHTBI €0 PEIICHUA:

cTapaThes CI0KHOE OOBICHATH JOCTYIHO, IPOCTO, KOPOTKO;

YMETh aKTHUBHO CIIYIIATh;

yBajkaTh Yy/KOe MHEHHE HE MEHBIIIE CBOEIO;

yMeTb NIPUHSTH KOMIPOMHUCCHBIN BapHaHT PELICHHUS IPOOIEMBI.

8. PaGo4ee BpemMs COTPYAHHKOB

8.1. Ilpu HEBO3MOXHOCTH NPHATH Ha paboTy BOBpeMs PAOOTHHK [OKEH H3BECTHTh
CBOEro HENOCPEIACTBEHHOIO PpYKOBOAWTENA HIM COTPYNHHKA OTAEIa KaJpoBOro H
JIOKYMEHTAIIHOHHOT0 00eCIeYCHHA 110 BOSHUKIINM ITpobiemMaM 3ab1aroBpeMEeHHO HTH HE TO3Ke
yeM B TeYEHHE JBYX Y4aCOB C MOMEHTa Hayaja pabodero JHs.

8.2. OrcyrctBHe Ha paboueM Mecte B pabodee Bpems Oojee ueThipex 4acoB 0e3
npeaynpexaeHust 00 TOM CBOEro HEMOCPEACTBEHHOTO PYKOBOIHUTE/IS MIIM COTPYAHHKA OTACIA
KaJpOBOro H JOKYMEHTAI[HOHHOI0 00eCIeYeH s CYUTAETCS [IPOTYJIOM.

8.3. CuHcTeMaTHUecKHe OMNO3JaHMsi pabOTHHKOB Ha paboTy BJIEKyT 3a coboi
JMUCIMIUIANHADHBIE B3LICKAHMS M HaKa3aHUd M MOIYT IIOCHYXHMTb IOBOIOM /sl OTKasa OT
NambHEHIIEero COTpyIHHYECTBA Y UpexKIeHUs C paOOTHHKOM.

8.4. Bpems mepepsiBa Ha 00eJ yCTaHaBJIHBaeTCs NpaBHJIAMH BHYTPEHHETO TPYAOBOIO
pacropsaKa.

9. BHemiHMH BH]



9.1. PaboTHHUKH NpeACTaB/IAOT OONHMK YupekIeHus Ui OOIMIECTBEHHOCTH, IIOATOMY OT
UMH/DKA Kaxa1oro paboTHHKA, ero rnopejieHus Ha pabodeM MecTe 3aBHCHT HMHDK Y UpesKIeHU.

0.2. BHemHu# BUJ paOOTHHKA JOKEH COOTBETCTBOBATE CTATYCY Y UYPEXKIECHHUSA KYILTYPHI.
no3ToMy pabOTHHKH Ha paboTe NOMKHEI MPHIACPKHBATHCS JAEJIOBOI0 CTHIIS B OEHKIE:

JICJIOBOM CTHJIL B OJIEXKIE€ O3HAa4YaeT CTPOTrHM, IOATAHYTHIM BHI, CAEPKAHHOCTH
(YMEpPEHHOCThb) B LIBETOBBIX PEILECHHUAX, OOYBH, aKceccyapax, HE PEKOMEH]IYIOTCS BBIYYpHBIE
(hacoHbI O1eXK 1Bl U O0YBH:

CTHJIBHOCTE (rapMOHHYHOE COYeTaHHe BCeX COCTABJISIONIMX OJekKIbl, 0oOyBH H
aKceccyapoB):

aKKypaTHOCTb, TO €CTh ONpPATHBIM, YXOKEHHBIH BHJ. YMEPEHHBIH MakKWsK, INpHYecKa
NOJKHA OBITH BbIAEP/KAHA B CIIOKOMHOM CTHIIE, MYKYHHEI JIOJKHBI OBITH BRIOPUTEI THO0 HMETH
aKKypaTHO MOJICTPH;KEHHBIE yChl/Oopoay:

B 3MMHHH H MEXCE30HHBIH IepuHond paDOTHHKH JOJDKHBI HMETh Ha paboueM MecTe
cMeHHy10 00yBb. HemonmycTtumo HaxoauThecs Ha pabodeM MeCcTe B BEpPXHEH OJieKJe, a TaKXkKe B
rojIOBHbIX ybopax.

10. KyasTypa peun

10.1. Paboruku VYupexleHus o00g3aHbl NPUACPHKUBATECA OOIIECNPUHATHIX ITPABHII
PYCCKOTO f3bIKa H HCIIOJIb30BaTh O(PULHAIBHO-ACIOBOMH CTHIIb B YCTHOH M TMCEMEHHOM peyH.

10.2. PaboTHuKaMm y4YpekKICHHS PEKOMEHIYETCH HE NpPHMEHATH 0e3 HeoOXoauMOCTH
HHOS3BIYHBIE CJIOBA.

10.3. B peun coTpyaHHKA HENPUEMIIEMO YIIOTpeOIeHHE:

rpyOBIX HIYTOK M 3710 UPOHHH;

HEYMECTHBIX CJIOB H pe4eBbIX 000pOTOB;

BLICKA3bIBaHHH, KOTOpPBIE MOTYT OBITH BOCHPHMHSTHI M MCTOJIKOBaHBI KaKk OCKOpOJIEHHS B
aJipec ONpeAeIEHHBIX COLHANBHBIX HIIH HAIlHOHAJIBHEIX I'PYIIII;

PE3KHX M IHHHUYHBIX BEIPAXXEHHH OCKOpPOHTEIBLHOIO XapakTepa.

BBIPAKCHHH OCKOPOMTENIEHOIO XapakKTepa, CBA3aHHBIX C (H3HYECKHMH HEIOCTaTKaMH
yeJIOBEKa;

HEIIeH3YpHOUM OpaHH, CKBEPHOCJIOBHS M BBID@XKEHHH, IOJYEPKHBAIOINIMX HEraTHBHOE
OTHOIIEHHE K JIFOIAM.

11. Pabouee mecToO

11.1. Ilopsimok. 4HMCTOTAa, aKKypaTHOCTh Ha paboueM MecTe CO3Jal0T OIaronmpHATHOE
BIieYaTJIeHHE 00 YUpeKICHHH.

11.2. Kaxxapiii paboTHHK J0OJKEH MMOJJIEpKUBATE YMCTOTY M MOPSJAOK Ha CBOeM pabouem
MECTE H CIEIHUTH 3a MOpAAKOM B KaOuHeTe. OTBETCTBEHHOCTH 32 YHCTOTY M MOPAJIOK B KabHHETE
HeceT paDOTHHK, HENOCPEACTBEHHO 3aKPEIUICHHBIH 3a JaHHBIM [TIOMEIIEHHEM.

11.3. JIrxobas uaopMalusa, noJurpapuyeckue H3aHus Ha CTeHaX O(HCHOIO MOMEIIEHHS
JOJKHBI OBITH pa3MeleHbl aKKypaTHO.

11.4. Ha pabo4eM MecTe 3anpelleHo Urpars B KOMIBIOTEPHBIE W MHbIE HI'PBI H 3aHHMAThCH
[IOCTOPOHHHUMH JI€JIaMH, HE CBA3aHHBIMH CO CIIYKE€OHBIMH BONPOCAMH.

11.5. B nomemenuax YupexaeHus pabOTHHKH [O/DKHBEI CJIE€JOBaTh IIpaBHJIaM
BHYTPCHHCEI'O pACITOpPAAKA, IIPCAYCMATPHBAIONIHX 3AIIPET HA KYPCHHCE, YHDTPE:“SJ]EHHE AJIKOI'OJIA H

T.H.

12. KoH(pauKT HHTEpecoB



12.1. Bce pasnoriacusi paOOTHMKOB pelIalOTCAd MX HENOCPEICTBEHHBIM PYKOBOIHTEIIEM
WA B COTPYJAHHYECTBE C PYKOBOIMTEJIEM, HENONYCTHMO JejnaTb Kakoi Obl To HM ObuUIO
KOH(DJIMKT JOCTOSHHEM TPETHUX JIHMIL.

12.2. Bo B3aMMOOTHOIIEHHSX C IOPHAWYECKMMH H (DH3UYECKMMH JMIAMH pabOTHHKH
00s13aHBI BO3JEPKUBATBECA OT JCHUCTBHH, PHUCKOBAHHEBEIX € TOYKH 3pEHHS BO3HUKHOBEHHA
KOH(DJIMKTA HHTEPECOB, B YACTHOCTH 3aHATHA JI€ATEIbHOCTRIO, KOTOpas CYILIECTBEHHO OTBJIEKAET
HJIA MelllaeT HCIIOJIHEHHIO CBOMX 00si3aHHOCTEH B Y YpeKICHHUH.

12.3. O60 Bcex BO3HHKIIHX M BO3MOXHBIX KOH(IMKTaX MHTEpecOB pPabOTHHKH
VypexxJaeHus  JODKHBI — HE3aMeUTMTENbHO  coobuare  CBOEMY  HENOCPEACTBEHHOMY
PYKOBOIHUTEIIO.

13. OrpaHuyeHHe HCMO/Ib30BAHHA CJIYKeOHOI0 M0J10KEHHH

13.1. PaboTHrkn YupexaeHHs He BIIpaBe HCIIOJIB30BaTh CIYXKeOHOE MOJIOKEHHE B JIMYHBIX
[eJIAX, BKJIFOYas MCIIOJb30BaHHE COOCTBEHHOCTH YYPEKIEHHS, B TOM YHCIE IS NMOJy4YEHHS
[OJAapKOB, BO3HArPaXKICHUA U MHBIX BBITOJ 114 ce0s JIMYHO H APYIUX JUL B OOMEH Ha OKa3aHHUe
YupexaeHueM Kakux- JTH00 yCIyr.

13.2. IMomapku, yCIyrd ¥ IpeACTABHTEILCKHE PacXoibl MOIyT ObITH NpeNOCTaBJICHBI 3a
cueT YupeKIeHHS MIIM IMPHHATHEI OT (PU3MYECKHX JIMI WM KOMIAHWH-MAapTHEPOB TOJIBKO IPH
YCIIOBHH, 9TO OHH COOTBETCTBYIOT CAEAYIONIUM KPHTEPHAM:

HE HapyLIalT MPHMEHIEMBIX 3aKOHOB HJIH CTAHIAPTOB THKH:

ux crouMocTh He npeBbimaet 3000 pybieii;

HE MOTYT OBITh HCTOJIKOBAHBI KaK MOJIKYT B MHTEpEcax AapHTes:

packpeITHe (AKTOB TAaKMX IOAAPKOB MM YCIYI HE IIOCTABHT YUpexJeHHEe HIH ee
COTPY/JIHHKA B HEYJJ0OHOE MOJIOKEHHE.

14. 3amuTa HMymecTBa Y4pexaeHHd

14.1. UMyiecTBO Y4peKIeHHS MOXKET OBITh HMCIIOIB30BAHO TOJIBKO IJIA AEATEIBHOCTH H
He MOXeT OBITH MCHOJIB30BAHO B LEJIAX, MPOTHBOpEYAIllMX 3aKOHOAATENBCTBY PoccHiicKoM
denepaliny, BHYTPEHHHAM JOKYMEHTaM M MHTEpecaMm Y YpeiKICHHU.

14.2. PabortHuku VYupexaeHus o00s83aHBI OCYIIECTBIATH 3allUTy BBEPEHHOIO HM
UMYIIECTBa YUpEkKJICHHS OT yTpaThl, KPaXKd, HCIOJIb30BaHKUs HE 10 Ha3HAYEHHIO, HE3aKOHHOIO
MM HeR(P(PEKTHBHOIO UCIOIB30BaAHMA.

15. llopaepxxanue H YKpenjieHHe KOPINOPAaTHBHOIO AyXa

15.1. dopmupoBaHHE KOPIOPATHBHOIO JAyXa YUpeKIEHHS OCHOBAHO HA IOHUMAaHHUH
BBEICOKOH OTBETCTBEHHOCTH pabOTHHKOB 3a pe3yibTarhl cBoed paborbl. KoprnopaTuBHBI IyX
ABJISETCS OJHHM M3 TJIaBHBIX MWHCTPYMEHTOB KOPIIOPaTHBHOIO YIIPABJIEHHS, CIUIAYHBaIOIIHMA
BCceX pabOTHHKOB JUISL JOCTHIKEHUS 0OLIMX HENeH.

15.2. Jlna noanepXkaHHs M YKPEIUIEHHs KOPHOPATHBHOIO JAyXa Y4pexkKIcHHE
OCVILECTBJISET CJIEAYIOIIHE OCHOBHBIE MEPOTIPUATHSA

HHGOpMHPOBaHHE BCEX PaDOTHHUKOB O MHCCHH, LIEJIAX, KOPIOPATUBHBIX IIEHHOCTAX

obecrieyeHHe IMOHHMAHHUA KaXIbIM pabOTHHKOM HEOOXOOMMOCTH €ro Tpyaa B oOliem
MUTOre JEATEIbBHOCTH Y4YpeKIASHHSA, €ro poJId M 3Ha4YeHHsS B peajli3allid MHCCHH YUpEeKICHHS,
NIOCTHKEHUH KIIFOYEBBIX Mokaszarenei 3 peKTHBHOCTH:

pa3BHTHE CHCTEMBI MOTHBALIMH H COLMAIIbHOH 3alllUTEl paDOTHHKOB Y YpeiKICHHS:

HarpaxkjaeHue paborHukoB [loyeTHbIMH rpaMoTaMH M 0J1arolapcTBEHHBIMH ITHCBMaMH B
CBA3H C NMpoecCHOHATBHBIMHY Mpa3IHUKaMH. I0OMIEHHBIMHU 1aTaMH;



pa3paboTKa IporpaMm INpo()ecCHOHANBHOM amanTalid MOJIOIBIX CHEIHAIMCTOB H (HIIH)
HOBBIX paOOTHHKOB K YCJIOBHSM paboThl B KOJUIEKTHBE, KOPHOPAaTHBHOH KyNbType, CTHIIIO
paboThl pyKkoBoAUTENIEH, 0COOEHHOCTAM MEXKITHYHOCTHBIX OTHOICHHIH;

COBEpPILIEHCTBOBAHHE CHCTEMBI NPO(PECCHOHAIBHOTO 00y4YeHHs, NPOBEEHHE BHYTPEHHETO
00y4YeHHs, B T.4. OpraHH3alliid MEPOIIPUATHH, HANIPABJICHHBIX HA CILIOYEHHE KOJUIEKTHBA;

[IPOBEJIECHHE KOPIIOPATHBHLIX MPa3/IHHKOB B CBA3H C NPO(ECCHOHANBHBEIMHA NPa3THHKaMH,
100HIEHHBIMHU JIaTAMH:

yay4lleHHe YCIOBHH Tpyda, OpraHu3alui pabodux MecT.

16. ®opMupoBaHHE H Pa3BHTHE KOPNOPATHBHOI0 CTHJISA

16.1. KopnopatuBHbli cTHIb YupexaeHus (OpMHpPYeETCS ¢ YYETOM MHCCHH,
CTpaTerHYeCKHX IeJeH M 3a1a4 Y4YpelKICHHsS, B COOTBETCTBHH C OCHOBHBIMH IPHHIHIIAMH
[paBUJIaMH H HOPMAaMH JIEJIOBOM 3THKH.

16.2. BHEIIHHM 371EMEHTOM KOPIIOPATHBHOI'O CTHJIA SBJSETCA KOPNOpPAaTHBHAS CHMBOJIMKA
YupexaeHus: JOroTun, pupMeHHsle OJaHKH, CTPOTHH AENOBOM CTHJIb OJI€XK/IBI, IPUBETCTBHE,
T.e. oDOpallleHHe KO BCEM (COTpYIHHKAM, IOCTSM) IPH BCTpeYE C BbIPAXKEHHEM JIPYKeI00Hs,
J100poKenaTeIbHOCTH.

Hcnonp3yeMBIi KOPNOPAaTHBHBIA CTHIIL SBISETCH BaXKHBIM (pakTopoM (OpMHPOBAHHS
UMHJKA YYpEeKICHHA M CTPATErdH pa3BHTHA €ro CBsA3€H MPHU OCYILIECTBICHUH NESTEeIbHOCTH.

17. KoHTpoJas 3a cob/ioeHHeM NpaBHJI 1€/10B0O# YTHKH

17.1. IleppuyHoe 3HakoMcTBO ¢ KojekcoM BHOBb NPHHHMAEMBIX B YUYpeKICHHE
pabOTHHUKOB OCYIIECTBIISETCS 101 POCITHCh.

17.2. Jlna xoHTpois 3a cobmoneHueM Hacrosmiero Kopekca Moxer OviTe 0oOpa3oBaHa
KOMMCCHS 110 JEJIOBOM 3THKE, ABIISIIOIIASCS COBEILATE/ILHEIM OPraHoM.

17.3. llosoxkeHHe O KOMHCCHHM II0 JEJIOBOM J3THKE H €€ COCTaB YTBEPXKIATCA
PYKOBOJHUTENIEM YUPEXAEHHUS. PelIeHus KOMHCCHH MO JIEJIOBOH 3THKE HOCAT peKOMEeHIaTeIbHbIH
XapakTep.

17.4. Texkyuui KOHTPOIB Hall BEINOJHEHHEM HOPM, H3JI0KEeHHBIX B Konekce, BO3/103KeH Ha
HEMOCPEACTBEHHOIO0 PYKOBOJAUTENS pabOTHHKA, NEPHOJIHYECKHH KOHTPOJIbL - HA 3aMeCTHTEseH
3aBEAYIOIIETO.

18. Ilopnepkanue u yKpenjieHHe HMHIKA H PeNyTalHH Y4pexIeHus

18.1. VYudpexaeHHe MOJIEPKHUBAET CBOH CIOXHBIIMICA MMHIDK ¥ [POBOIHT
[ejieHanpapjeHHyi0 pabory mno GOpPMHpPOBAHHIO €ro IIOJOXKHTEIBHBIX YepT B Leldx
obecrneyeHUs peajll3alliid MHCCHH, IeJel U 3a1a4.

18.2. Bce paboTHHKH 00s3aHbl 3a00THTHCA O MOJAAEPKAHUH PENyTAllUH Y UYpeKIeHHsA, Kak
OpraHu3alii ¢ BBICOKHMH 3THYECKMMM NPHHLMIIAMH, a TAKKe BO3JAEPKHBATHCH OT JIEHCTBHIA.
CrIOCOOHBIX MPSAMO MJIM KOCBEHHO HEraTHBHO OTpa3HThCs Ha ee penyrauuu. Ecnim uMmerorcd
OCHOBaHHUA CYMTATh, YTO Kakoh-mubo paboOTHUK CBOMMH JE€HCTBUSIMH  HapylIaeT
3akoHoAarenbcTBO Poccuiickoit Menepaiidu, YCTaB WM BHYTPEHHHME JIOKYMEHTBI, BKIIIOYas
Hactosmmi Kojekc, miaM coBepliaer HMHBIE JEHCTBHS, MOrYIIHE HEraTMBHO OTpPa3HThCH Ha
MMHKE H pEenyTalHH Y4YpexJIeHHA, TO 00 3TOM HAJJIEKHT NOCTAaBHTh B H3BECTHOCTH, B
3aBHCHMOCTH OT CHTYyallHH, CBOEr0 HENOCpeICTBEHHOro pykoBoautend. HenocpencrBeHHBIH
PYKOBOAMTE/Ib 3a4BHTENIA IPH IOJYYEHHH COOOIIECHHA O ACHCTBHAX, CIIOCOOHBIX NMPHYHHHTH
BpeJ UMHJKY H pelyTallMi YYPEXKIACHHA, B yCTAHOBIIEHHOM IOPAZKE OpPraHU3yeT NPOBEPKY €ro
JIOCTOBEPHOCTH H NPUHHUMAET MEphl N0 INpeAOTBpPAlIEHHIO BpeAHBIX nocieacTBuil. Kaxaomy
3aBUTENI0 O JEHCTBUAX, CIIOCOOHBIX NMPHYMHHUTHL Bpel HMHJDKY M PENyTalMH YYpeXKICHHS
rapaHTupyeTrcsi KOH(HACHIHAIBHOCTE HHpOpMaAlMK O (akTe ero CooOLIEHHS W OTCYTCTBHE
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KaKoro-To HH ObLIO npecnenoBaHus. EciH 3asBUTENs NEpENAcT 3aBEJIOMO JIOXKHBIE CBEIEHHS.
[opoYaliHe 4eCTb M JOCTOMHCTBO JIPYTOro JIMIIA, TO 3asfBHTENbL MOMKET OBITH NpHBJIEYEH K
YCTaHOBJICHHOH 3aKOHOJIaTeIbCTBOM Poccuiickoit Denepanui OTBETCTBEHHOCTH.

18.3. IlyOGswyHble  BBICTYIUIEHHS 1O  BONpOCaM  AEATENBHOCTH  YUpeKICHHs
OCYILIECTBJIAIOTCS €r0 PYKOBOJHTEISIMH. PaOOTHHKH MNOJDKHBI BECTH JAMCKYCCHH B KOPPEKTHOIM

hopme.

19. Mepsl, npaHHMaeMble K HAPYIMHTEJISM MPABHJI H HOPM A€JI0BOH YTHKH

19.1. Hapymenue npaBuil 4 HOpM JI€JIOBOH 3THKH, colep:aiuxcs B HacTosmeM Konekce.
MOTYT SBJIATHCA OCHOBAHHEM JIJI PaCCMOTPEHHs MH(pOpMaLMH O HapyIIEHHH C MIPUHATHEM MEP
K HApyILIHTEJIIO B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM Poccuiickoii @eaepanuu nopsake.

KoJutekTHB Y4UpexIeHHs M0 PEIIEHHIO ero PYKOBOJMTENS MOXET paccMaTrpuBaTh (GakT
HecoOmoaeHuss pabOTHHKOM Hacrtosmero Koaekca W BBIHOCHTH IO HTOTaM PacCMOTPEHHS
OOIIIECTBEHHOE [TOPHIIAHHE.

19.2. B cnywae Heobxomumoctu, TonkoBaHue HopMm Komekca ocymiecTBiser
PYKOBOAHTCIIb Y‘-IPE:}KJIEHHH.

20. 3aka4YHATeIBHBIC MOJI0KeHH A

20.1. PyxkoBoautenb paccMarpuBaeT HacTosiuii Koaekc, BHOCHT B HEro M3MEHEHHS M
JIOTIOJIHEHHS, & TaK¥Ke OIpeJiesIieT OCHOBHbIE HallpaBJIeHHs peanu3aliui Hactosmero Koaekca.

20.2. Kojiexc yTBEepKAAETCA pYKOBOIHUTENIEM YUPEKICHHUS.

20.3. PaborHukaMm YupexaeHus obecriedMBaeTCs BO3MOKHOCTE H3YYEHHUS M COOIIOMCHHS
HACTOSAILIET0 MOJOXEHUA B CBOEH NMpo(heCCHOHAIBHOM JIeATEIbHOCTH.

20.4. Tekct Hactosero Kojekca pazmenaercs Ha opULIHAIBHOM caiiTe YupekIeHus.
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